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SECTION I
INVITATION TO TENDER
KENDEGE TECHNICAL AND VOCATIONAL COLLEGE invites sealed bids from
eligible candidates for supplier Pre-qualification to supply goods and services for the next
financial year.
Interested eligible bidders may obtain tender documents by downloading from the college’s

website www kendegetvc.ac.ke. Upon download bidders will be required to register their

tenders with the Procurement Office at Kendege Technical and vocational college or
obtain documents from procurement office upon payment of non-refundable fee of Ksh.
2,000.00 (Two thousand shillings only) per category of tender to the account’s office in
cash or banker’s cheque payable to KCB A/C NO 1280646055, Kendege Technical and
vocational college during normal working hours. Prices indicated must be inclusive of
VAT and any other charges and must remain for 180 days.

Completed tender documents (separated for each tender) bearing no indication of
tenderer name should be enclosed in plain sealed envelope clearly marked with tender
number and be placed in the Tender Box at Administration Block not later than

Tuesday, 7 July 2026 at 12.00 pm. The sealed envelope should be addressed to;

The Principal

KENDEGE TECHNICAL AND VOCATIONAL COLLEGE
P.O BOX 37-40413
KEHANCHA

Tenders will be opened immediately thereafter in the presence of bidders who choose

to attend or their representatives. The institution reserves the right to accept or reject

any tender(s) in part or whole and does not bind itself to accept the lowest bid or give

reasons thereof.

N/B Youths, Women and Persons Living with Disabilities are encouraged to apply
attaching documents of eligibility. Any canvassing or giving of false information

will lead to automatic disqualification.
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RE-ADVERTISEMENT OF TENDER NOTICE AND REGISTRATION OF SUPPLIERS FOR THE

FINANCIAL YEAR 2026/2027/2028

KENDEGE TECHNICAL AND VOCATIONAL COLLEGE invites tender applications for supply of goods,
provision of services and registration of service providers for the financial year 2026/2027/2028 for the following

categories:
CATEGORY A: REGISTRATION OF SUPPLIERS
TENDER NO: CATEGORY DESCRIPTION OF GOODS ELIGIBILITY
[ | KTVC/T/001/2026/2027/2008 Supply and delwerylof general office suppl}es and eg | Special Group
Reams, Tonners,cartridges and other related items (Women)
2. | KTVC/T/002/2026/2027/2028 Supply :'amd delivery of Farm/Agriculture inputs /tools Open
and equipment.
Supply and delivery of photocopier Machine, printers,
3. | KTVC/T/003/2026/2027/2028 laptops, desktops, scanners, projectors, servers, spare Oben
parts, networking materials, computer software
licenses and related accessories and accessories.
Supply and delivery of hardware Materials ie cement,
4. | KTVC/T/004/2026/2027/2028 | paint, timber, metal bar, Plumbing tools and Carpentry | Open
tools
5. | KTVC/T005/2026/2027/2028 Supp.ly 'and delivery .Of bee hives and other bee Open
keeping inputs and equipment
6. | KTVC/T/006/2026/2027/2028 S}x[?ply and dE:]l.VeI")‘( of cleaning mate‘rials, detergents, Open
disinfectants, toiletries and related equipment’s
7. | KTVC/T/007/2026/2027/2028 _ apecd Cuoup
Supply and delivery of students and staffs IDs (PWD)
Special Group
8. TVC/T/008/2026/2027/2028 . —
& e G Supply and delivery of newspaper and periodical (Youths)
9. | KTVC/T/009/2026/2027/2028 | SuPPly and delivery of fuel, Cooking gas, petrol, | oo
diesel, Oil lubricants, Acytline and oxygen gas
10. | KTVC/T/010/2026/2027/2008 Supply _and delivery of automobile, welding materials Operi
and equipment.
11, | KTVC/T/011/2026/2027/2008 Supp]:y and delivery of sportswear, Balls, and related | Special Group
materials (PWD)
12. | KTVC/T/012/2026/2027/2028 | Supply and delivery of hospitality materials e.g., | Special Group
cutlery and cookery (Women)
13. | KTVC/T/013/2026/2027/2028 Supply del?very, nllstal]at[on, servicing and installation Open
of firefighting equipment
: ; o o
14, | KTVC/T/014/2026/2027/2008 Supply and delivery of fashion design tailoring and e

dressmaking tools and materials
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15. | KTVC/T/015/2026/2027/2028 Supply and delivery of construction materials i.e. Open
hardcore, ballast, sand and quarry dust.
16. | KTVC/T/016/2026/2027/2028 S}:l;};iy and delivery of office furniture and lectures hall Ok
I : :
17. | KTVC/T/017/2026/2027/2028 Supply and delivery 01? Library t.>ooks, Exercise books, B
and other related learning materials.
Youth
2 1 H ]
18. | KTVC/T/018/2026/2027/2028 Supply and Delivery of Fresh Milk Women,PWD
19. | KTVC/T/019/2026/2027/2028 Supply and dehver}‘f ofsugar, bread, dry foods, . Youth,
L beverages, eggs, drinking water and other groceries. Women,PWD
) Supply and delivery of meat products, fresh Youth,
/202
20. | KTVC/T/020/2026/2027/2028 vegotables/Hiiifs, Women,PWD
21. | KTVC/T021/2026/2027/2008 Supply a.nd de]w.ery of Electrical, Elect‘romcs Hhen
accessories, appliances and related equipment.
22. | KTVC/T/022/2026/2027/2028 Supply and dell'very of Beauty and Cosmetic products e
and related equipments.
Supply and delivery of Marketing materials such as
23 | KTVC/T/023/2026/2027/2028 prf)m.otlona] br?chures, bal?ners, bra_r.ldec_l T-shms' and Y outh,women,P
printing of service charter in translation into Audio and | WD
Brail

CATEGORY B: REGISTRATION OF SERVICE PROVIDERS

TENDER NO: CATEGORY DESCRIPTION OF SERVICES ELIGIBILITY
24, | KTVCIT/024/2026/2027/2028 Provision of Advertising Services print media, Radio
and T.V Open
Provision of Graduation Gowns, Hospitality services,
25. | KTVC/T/025/2026/2027/2028 Venue preparations(Tents,Chairs,P.A System and
decorations) open
o . : " Touth,
26. | KTVC/T/026/2026/2027/2028 Proylsmn of repair a1:1d Malf]tenancef Servicing of ICT outh
equipment (photocopiers, printers and computers Women,PWD
27. | KTVC/T/027/2026/2027/2028 Prm'nsmn for.repalr :fmcl mamtenance_serwces for
sewing machines, driers and Mechanical workshop etc Open
Provision for leveling of Football, Handball, Volleyball
2
28. | KTVC/T/028/2026/2027/2028 arid Rusketball Fislds, Gipess
29. | KTVCT/029/2026/2027/2028 Provision for Security Services Open
Provision of insurance services for students on
. Vv 30 /2 028
30. | KTVC/T/030/2026/2027/2 attachment, Assets and Property Open
Provision of small works i.e. painting, plumbing, | Youth,
31. TV 1202 / == e 2
EIVCTe AGRaR02TI 2028 welding fabrication and building and civil projects. Women,PWD
isi i i Youth,
32. | KTVC/T/032/2026/2027/2028 Prctwsmn of t.lelworklng, Internet and servers | You
maintenance services Women,PWD
Youth,
202 /202 - . ; )
33 | KTVCIT/033/2026/2027/2028 Provision for physical plan services. Women,PWD
34. | KTVC/T/036/2026/2027/2028 Provision of Tagging and labeling of Assets. Open
. Provision of security surveillance equipment and Youth,
2 | KIVEHDIR2026/2007/0028 maintenance services e.g. CCTV Women,PWD
36. | KTVC/T/039/2026/2027/2028 SP;:\:;LS;:I] of students and motor vehicle insurance O
| 37. | KTVC/T/040/2026/2027/2028 Provision for Official travel Air Ticket Open

5 ‘;QS}»Y\,VO\J Y, .*VL PIEYINCTS ROy




Mandatory requirements

1. Business registration certificate

2. Pin certificate and tax compliance certificate

3. Signed form of tender

4. Registration certificate with relevant body (i.e. AGPO certificate National council of people with
disability and ministry of public service youth and gender affairs)

5. Current trade business permit

6. Copy of original institute receipt for bought documents

7. Detailed company profile

8. Bidders apply for insurance services should have a certificate from insurance Regulatory Authority

9

9. Copy of valid trade license from relevant authorities
10. Dully filled confidential business questionnaire with disclosure of directors/partners/sole proprietor.

Interested eligible bidders may obtain tender documents by downloading from the college’s website
www .kendegetve.ac.ke. Upon download bidders will be required to register their tenders with the Procurement
Office at Kendege Technical and vocational college or obtain documents from procurement office upon
payment of non-refundable fee of Ksh. 2,000 per category of tender to the account’s office in cash or banker’s
cheque payable to KCB A/C NO 1280646055, Kendege Technical and Vocational College during normal
working hours. Prices indicated must be inclusive of VAT.

Completed tender documents (separated for each tender) bearing no indication of tenderer name should be
enclosed in plain sealed envelope clearly marked with tender number and be placed in the Tender Box at
Administration Block not later than Tuesday 7" July 2026, at 12.00pm. The sealed envelope should be
addressed to:

The Principal

KENDEGE TECHNICAL AND VOCATIONAL COLLEGE
P.O BOX 37-40413

KEHANCHA

Tenders will be opened immediately thereafter in the presence of bidders who choose to attend or their
representatives. The institution reserves the right to accept or reject any tender(s) in part or whole and does
not bind itself to accept the lowest bid or give reasons thereof.

N/B Youths, Women and Persons Living with Disabilities are encouraged to apply attaching documents of
eligibility. Any canvassing or giving of false information will lead to automatic disqualification.




SECTION II

INSTRUCTIONS TO TENDERERS

2.1 Eligible Tenderers

This Invitation for Tenders is open to all tenderer eligible as described in the Invitation to
Tender. Successful tenderer shall complete the supply of goods by the intended completion
date specified in the Schedule of Requirements Section VL.

The procuring entity’s employees, committee members, board members and their relative
(spouse and children) are not eligible to participate in the tender.

Tenderer shall not be under a declaration of ineligibility for corrupt and fraudulent

practices.

2.2 Eligible Goods

All goods to be supplied under the contract shall have their origin in eligible source

countries.

For purposes of this clause, “origin” means the place where the goods are mined, grown, or
produced. Goods are produced when, through manufacturing, processing, or substantial
and major assembly of components, a commercially-recognized product results that is
substantially different in basic characteristics or in purpose or utility from its components.

The origin of goods is distinct from the nationality of the tenderer.

2.3 Cost of Tendering

The Tenderer shall bear all costs associated with the preparation and submission of its
tender, and the procuring entity, will in no case be responsible or liable for those costs,
regardless of the conduct or outcome of the tendering process.

There is no cost charged on this document. All firms found capable of performing the
contract satisfactorily in accordance with the set pre-qualification criteria shall be pre-

qualified.




REGISTRATION OF SERVICE PROVIDERS

KTVC/T/016/2026/2027

Provision of Advertising Services

Open

KTVC/T/017/2026/2027

Provision of Internet and network
Maintenance

open

KTVC/T/018/2026/2027

Provision for construction repair and
Maintenance of ICT equipment
(photocopiers, printers and computers)

Certification of
AGPO

Special Group (Youth)

KTVC/T/019/2026/2027

Provision for repair service and
maintenance of electrical and
electronic devices and appliances

Open

KTVC/T/020/2026/2027

Provision for excavation and leveling
of football, handball, volleyball and
Basketball Fields.

Open

KTVCT/021/2026/2027

Provision for Security Services to man
the school.

Open

KTVCT/022/2026/2027

Provision for bee keeping expertise
and skills, bee keeping tools and
equipment and other related items.

Special Group (Youths and

KTVCT/023/2026/2027

Provision for a strategic plan for the
institution and its implementation.

Open

KTVC/T/015/2026/2027

Supply and delivery of textbooks and
other reference materials

Open




within 3 days of receiving the request to enable the tenderer to make timely submission of

its tender.

2.6 Amendment of Documents

At any time prior to the deadline for submission of tenders, the Procuring entity, for any
reason, whether at its own initiative or in response to a clarification requested by a
prospective tenderer, may modify the tender documents by amendment. All prospective
candidates that have received the tender documents will be notified of the amendment in

writing or by post and will be binding on them.

In order to allow prospective tenderer reasonable time in which to take the amendment into
account in preparing their tenders, the Procuring entity, at its discretion, may extend the

deadline for the submission of tenders.

2.7 Language of Tender

The tender prepared by the tenderer, as well as all correspondence and documents relating
to the tender exchange by the tenderer and the Procuring entity, shall be written in English
language, provided that any printed literature furnished by the tenderer may be written in
another language provided they are accompanied by an accurate English translation of the
relevant passages in which case, for purposes of interpretation of the tender, the English

translation shall govern.

2.8 Documents Comprising of Tender
The tender prepared by the tenderer shall comprise the following components

(a) a Tender Form and a Price Schedule dully filled

(b) documentary evidence to establish that the tenderer is eligible to
tender and is qualified to perform the contract if its tender is
accepted;

() documentary evidence to establish that the goods and ancillary

services to be supplied by the tenderer are eligible goods and

services and conform to the tender documents; and

(d) tender security



2.4 The Tender Document

The tender document comprises the documents listed below and addenda issued in accordance with
these instructions to Tenderers

(i) [nvitation to Tender

(ii) Instructions to tenderers

(iii) General Conditions of Contract
(iv) Special Conditions of Contract
(v) Schedule of requirements

(vi) Technical Specifications

(viiy  Tender Form and Price Schedules

(viiiy  Tender Security Form

(ix) Contract Form

(x) Performance Security Form

(xi) Bank Guarantee for Advance Payment Form

(xii)  Manufacturer’s Authorization Form

(xiii) Confidential Business Questionnaire
The Tenderer is expected to examine all instructions, forms, terms, and specifications in
the tender documents. Failure to furnish all information required by the tender documents
or to submit a tender not substantially responsive to the tender documents in every respect

will be at the tenderers risk and may result in the rejection of its tender.

2.5 Clarification of Documents

A prospective tenderer requiring any clarification of the tender document may notify the
Procuring entity in writing or by post at the entity’s address indicated in the Invitation to
Tender. The Procuring entity will respond in writing to any request for clarification of the
tender documents, which it receives not later than seven (7) days prior to the deadline for
the submission of tenders, prescribed by the procuring entity. Written copies of the
Procuring entities response (including an explanation of the query but without identifying
the source of inquiry) will be sent to all prospective tenderers that have received the tender

document. The procuring entity shall reply to any clarifications sought by the tenderer



5 That the tenderer has the financial, technical, and production capability
necessary to perform the contract;

That, in the case of a tenderer not doing business within Kenya, the
tenderer is or will be (if awarded the contract) represented by an Agent

in Kenya equipped, and able to carry out the Tender's maintenance,

repair, and spare parts-stocking obligations prescribed in the Conditions

of Contract and/or Technical Specifications.

2.8.5 Goods Eligibility and Conformity to Tender Documents

The tenderer shall furnish, as part of its tender documents establishing the eligibility and
conformity to the tender documents of all goods which the tenderer proposes to supply
under the contract. The documentary evidence of the eligibility of the goods shall consist of
a statement in the Price Schedule of the country of origin of the goods and services offered

which shall be confirmed by a certificate of origin issued at the time of shipment.

The documentary evidence of conformity of the goods to the tender documents MAY be in

the form of literature, drawings, and data, and shall consist of:

(a) a detailed description of the essential technical and performance
characteristic of the goods;

(b) a list giving full particulars, including available source and current prices of
spare parts, special tools, etc., necessary for the proper and continuing
functioning of the goods for a period of two (2) years, following
commencement of the use of the goods by the Procuring entity; and

(¢) a clause-by-clause commentary on the Procuring entity’s Technical
Specifications demonstrating substantial responsiveness of the goods and
service to those specifications, or a statement of deviations and exceptions to
the provisions of the Technical Specifications.

The tenderer shall note that standards for workmanship, material, and equipment, as well as
references to brand names or catalogue numbers designated by the Procurement entity in its
Technical Specifications, are intended to be descriptive only and not restrictive. The

tenderer may substitute alternative standards, brand names, and/or catalogue numbers in its

8



2.8.1 Tender Forms

The tenderer shall complete the Tender Form and the appropriate Price Schedule furnished
in the tender documents, indicating the goods to be supplied, a brief description of the

goods, their country of origin, quantity, and prices.

2.8.2 Tender Prices

The tenderer shall indicate on the appropriate Price Schedule the unit prices and total
tender price of the goods it proposes to supply under the contract. Prices indicated on the
Price Schedule shall include all costs including taxes, insurances and delivery to the
premises of the entity. Prices quoted by the tenderer shall be fixed during the Tender’s
performance of the contract and not subject to variation on any account. A tender submitted
with an adjustable price quotation will be treated as non-responsive and will be rejected.

The validity period of the tender shall be 90 days from the date of opening of the tender.

2.8.3 Tender Currencies

Prices shall be quoted in Kenya Shillings unless otherwise specified in the Appendix to

Instructions to Tenderer.

2.8.4 Tenderer Eligibility and Qualifications

The tenderer shall furnish, as part of its tender, documents establishing the tenderer
eligibility to tender and its qualifications to perform the contract if its tender is accepted.

i.  The documentary evidence of the tenderer eligibility to tender shall establish to the
Procuring entity’s satisfaction that the tenderer, at the time of submission of its
tender, is from an eligible source and country.

ii.  The documentary evidence of the tenderer qualifications to perform the contract if
its tender is accepted shall be established to the Procuring entity’s satisfaction;

» That, in the case of a tenderer offering to supply goods under the

contract which the tenderer did not manufacture or otherwise produce,

the tenderer has been duly authorized by the goods’ Manufacturer or

producer to supply the goods.




(e) bear, tender number and name in the Invitation for Tenders
The inner envelopes shall also indicate the name and address of the tenderer to enable the
tender to be returned unopened in case it is declared “late™.
If the outer envelope is not sealed and marked the Procuring entity will assume no

responsibility for the tender’s misplacement or premature opening.

2.13 Deadline for Submission of Tenders

Tenders must be received by the Procuring entity at the address specified

The Procuring entity may, at its discretion, extend this deadline for the submission of
tenders by amending the tender documents, in which case all rights and obligations of the
Procuring entity and candidates previously subject to the deadline will therefore be subject

to the deadline as extended.

11




2.10 Validity of Tenders

date of tender opening prescribed by the Procuring entity. A tender valid for a shorter

period shall be rejected by the Procuring entity as non-responsive.

In exceptional circumstances, the Procuring entity may solicit the Tenderer’s consent to an
extension of the period of validity. The request and the responses thereto shall be made in
writing. The tender security provided shall also be suitably extended. A tenderer may
refuse the request without forfeiting its tender security. A tenderer granting the request will

not be required nor permitted to modify its tender.

2.11 Format and Signing of Tender

The Procuring entity shall prepare two copies of the tender, clearly marking each
“ORIGINAL TENDER” and “COPY OF TENDER,” as appropriate. In the event of any
discrepancy between them, the original shall govern.

The original and all copies of the tender shall be typed or written in indelible ink and shall
be signed by the tenderer or a person or persons duly authorized to bind the tenderer to the
contract. ~The latter authorization shall be indicated by written power-of-attorney
accompanying the tender. All pages of the tender, except for unamend printed literature,
shall be initiated by the person or persons signing the tender. The tender shall have no
interlineations, erasures, or overwriting except as necessary to correct errors made by the.
tenderer, in which case such corrections shall be initialized by the person or persons signing

the tender.

2.12 Sealing and Marking of Tenders

The Tenderer shall seal the original and each copy of the tender in separate envelopes, duly
marking the envelopes as “ORIGINAL” and “COPY.” The envelopes shall then be sealed
in an outer envelope.

The inner and outer envelopes shall:

(d) be addressed to the Procuring entity at the address given in the Invitation to

Tender:
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tender, provided that it demonstrates to the Procurement entity’s satisfaction that the
substitutions ensure substantial equivalence to those designated in the Technical

Specifications.

2.9 Tender Security

The tenderer shall furnish, as part of its tender, a tender security for the amount specified in
the Appendix to Invitation to Tenderer. The tender security shall be in the amount of 0.5 -
2 per cent of the tender price. The tender security is required to protect the Procuring entity

against the risk of Tenderer conduct which would warrant the security’s forfeiture.

The tender security shall be denominated in Kenya Shillings or in another freely
convertible currency, and shall be in the form of a bank guarantee or a bank draft issued by
a reputable bank located in Kenya or abroad, or a guarantee issued by a reputable insurance
company in the form provided in the tender documents or another form acceptable to the
Procuring entity and valid for thirty (30) days beyond the validity of the tender. Any tender
not secured will be rejected by the Procuring entity as non-responsive. Unsuccessful
Tenderer’s tender security will be discharged or returned as promptly as possible as but not
later than thirty (30) days after the expiration of the period of tender validity prescribed by

the Procuring entity.

The successful Tenderer’s tender security will be discharged upon the tenderer signing the

contract.
The tender security may be forfeited:
(a) if a tenderer withdraws its tender during the period of tender validity
specified by the procuring entity on the Tender Form; or

(b) in the case of a successful tenderer, if the tenderer fails:
(i) to sign the contract in accordance with paragraph 2.27 or

(ii) to furnish performance security in accordance with paragraph 2.28




2.14 Modification and withdrawal of tender

The tenderer may modify or withdraw its tender after the tender’s submission, provided
that written notice of the modification, including substitution or withdrawal of the
tenders, is received by the Procuring Entity prior to the deadline prescribed for
submission of tenders. The Tenderer’s modification or withdrawal notice shall be
prepared, sealed, marked, and dispatched No tender may be modified after the deadline
for submission of tenders. No tender may be withdrawn in the interval between the
'Headline for submission of tenders and the expiration of the period of tender validity
specified by the tenderer on the Tender Form. Withdrawal of a tender during this
interval may result in the Tenderer’s forfeiture of its tender security. The procuring
entity may at any time terminate procurement proceedings before contract award and
shall not be liable to any person for the termination. The procuring entity shall give
prompt notice of the termination to the tenderers and on request give its reasons for

termination within 14 days of receiving the request from any tenderer.

2.15 Opening of Tenders

The Procuring entity will open all tenders in the presence of tenderers’ representatives
who choose to attend, in the location specified in the Invitation to Tender. The
tenderers’ representatives who are present shall sign a register evidencing their
attendance. The tenderers’ names, tender modifications or withdrawals, tender prices,
discounts and the presence or absence of requisite tender security and such other details
as the Procuring entity, at its discretion, may consider appropriate, will be announced at

the opening. The Procuring entity will prepare minutes of the tender opening.

2.16 Clarification of Tenders

To assist in the examination, evaluation and comparison of tenders the Procuring entity
may, at its discretion, ask the tenderer for a clarification of its tender. The request for
clarification and the response shall be in writing, and no change in the prices or
substance of the tender shall be sought, offered, or permitted. Any effort by the tenderer
to influence the Procuring entity in the Procuring entity’s tender evaluation, tender
comparison or contract award decisions may result in the rejection of the tenderers’

tender.
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2.17 Preliminary Examination

The Procuring entity will examine the tenders to determine whether they are complete,
whether any computational errors have been made, whether required sureties have been
furnished, whether the documents have been properly signed, and whether the tenders
are generally in order. Arithmetical errors will be rectified on the following basis. If
there is a discrepancy between the unit price and the total price that is obtained by
multiplying the unit price and quantify, the unit price shall prevail, and the total price
shall be corrected. If the candidate does not accept the correction of the errors, its
tender will be rejected, and its tender security forfeited. If there is a discrepancy
between words and figures the amount in words will prevail The Procuring entity may
waive any minor informality or non-conformity or irregularity in a tender which does
not constitute a material deviation, provided such waiver does not prejudice or effect the
relative ranking of any tenderer.

Prior to the detailed evaluation, the Procuring entity will determine the substantial
responsiveness of each tender to the tender documents. For purposes of these
paragraphs, a substantially responsive tender is one, which conforms to all the terms and
conditions of the tender documents without material deviations. The Procuring entity’s
determination of a tender’s responsiveness is to be based on the contents of the tender
itself without recourse to extrinsic evidence. If a tender is not substantially responsive, it
will be rejected by the Procuring entity and may not subsequently be made responsive

by the tenderer by correction of the non conformity.

2.18 Conversion to Single Currency

Where other currencies are used, the procuring entity will convert these currencies to

Kenya Shillings using the selling exchange rate on the date of tender closing provided
by the Central Bank of Kenya.
2.19 Evaluation and Comparison of Tenders

The Procuring entity will evaluate and compare the tenders which have been determined
to be substantially responsive. The tender evaluation committee shall evaluate the tender

within 30 days of the validity period from the date of opening the tender. A tenderer
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who gives false information in the tender document about its qualification or who
refuses to enter into a contract after notification of contract award shall be considered

for debarment from participating in future public procurement.

2.20 Preference

Preference, where allowed in the evaluation of tenders shall not exceed 159

2.21 Contacting the Procuring entity

No tenderer shall contact the Procuring entity on any matter related to its tender, from
the time of the tender opening to the time the contract is awarded. Any effort by a
tenderer to influence the Procuring entity in its decisions on tender, evaluation, tender

comparison, or contract award may result in the rejection of the Tenderer’s tender.

2.22 Award of Contract
2.22.1 Post-qualification

In the absence of pre-qualification, the Procuring entity will determine to its satisfaction
whether the tenderer that is selected as having submitted the lowest evaluated
responsive tender is qualified to perform the contract satisfactorily. The determination
will take into account the tenderer financial, technical, and production capabilities. It
will be based upon an examination of the documentary evidence of the tenderer’s
qualifications submitted by the tenderer, as well as such other information as the
Procuring entity deems necessary and appropriate.

An affirmative determination will be a prerequisite for award of the contract to the
tenderer. A negative determination will result in rejection of the Tenderer’s tender, in
which event the Procuring entity will proceed to the next lowest evaluated tender to

make a similar determination of that Tenderer’s capabilities to perform satisfactorily.

2.22.2 Award Criteria

The Procuring entity will award the contract to the successful tenderer(s) whose tender
has been determined to be substantially responsive and has been determined to be the
lowest evaluated tender, provided further that the tenderer is determined to be

qualified to perform the contract satisfactorily.
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2.22.3 Procuring entity’s Right to Vary quantities

The Procuring entity reserves the right at the time of contract award to increase or
decrease the quantity of goods originally specified in the Schedule of requirements

without any change in unit price or other terms and conditions

2.22.4 Procuring entity’s Right to Accept or Reject Any or All Tenders

Procuring entity reserves the right to accept or reject any tender, and to annul
tendering process and reject all tenders at any time prior to contract award, without
thereby incurring any liability to the affected tenderer or tenderers or any obligation to

inform the affected tenderer or tenderers of the grounds for the Procuring entity’s action

2.23 Notification of Award

Prior to the expiration of the period of tender validity, the Procuring entity will notify
the successful tenderer in writing that its tender has been accepted. The notification of
award will constitute the formation of the Contract but will have to wait until the
contract is finally signed by both parties. Upon the successful Tenderer’s furnishing of
the performance security, the Procuring entity will promptly notify each unsuccessful

Tenderer and will discharge its tender security.

2.24 Signing of Contract

At the same time as the Procuring entity notifies the successful tenderer that its tender
has been accepted, the Procuring entity will send the tenderer the Contract Form
provided in the tender documents, incorporating all agreements between the parties. The
parties to the contract shall have it signed within 15 days from the date of notification of
contract award unless there is an administrative review request. Within thirty (30) days
of receipt of the Contract Form, the successful tenderer shall sign and date the contract

and return it to the Procuring entity.

2.25 Performance Security

Within Thirty (30) days of the receipt of notification of award from the Procuring
entity, the successful tenderer shall furnish the performance security in accordance

with the Conditions of Contract, in the Performance Security Form provided in the
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tender documents, or in another form acceptable to the Procuring entity. Failure of the
successful tenderer to comply with these requirements shall constitute sufficient
grounds for the annulment of the award and forfeiture of the tender security. which
event the Procuring entity may make the award to the next lowest evaluated Candidate

or call for new tenders.

2.26 Corrupt or Fraudulent Practices

The Procuring entity requires that tenderers observe the highest standard of ethics
during the procurement process and execution of contracts when used in the present

regulations, the following terms are defined as follows;

(i) “corrupt practice” means the offering, giving, receiving, or soliciting of
anything of value to influence the action of a public official in the
procurement process or in contract execution; and

(ii) “fraudulent practice” means a misrepresentation of facts in order to
influence a procurement process or the execution of a contract to the
detriment of the Procuring entity, and includes collusive practice among
tenderer (prior to or after tender submission) designed to establish tender
prices at artificial non-competitive levels and to deprive the Procuring
entity of the benefits of free and open competition;

The procuring entity will reject a proposal for award if it determines that the tenderer
recommended for award has engaged in corrupt or fraudulent practices in competing for
the contract in question. Further a tenderer who is found to have indulged in corrupt or
fraudulent practices risks being debarred from participating in public procurement in

Kenya.
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Appendix to Instructions to Tenderers

The following information regarding the particulars of the tender shall complement,
supplement or amend the provisions of the instructions to tenderers. Wherever there is
a conflict between the provision of the instructions to tenderers and the provisions of
the appendix, the provisions of the appendix herein shall prevail over those of the

instructions to tenderers
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SECTION III
GENERAL CONDITIONS OF CONTRACT

3.1 Definitions

In this Contract, the following terms shall be interpreted as indicated: -

(a) “The Contract” means the agreement entered into between the Procuring
entity and the tenderer, as recorded in the Contract Form signed by the
parties, including all attachments and appendices thereto and all
documents incorporated by reference therein.

(b) “The Contract Price” means the price payable to the tenderer under the
Contract for the full and proper performance of its contractual obligations

(c) “The Goods” means all of the equipment, machinery, and/or other
materials, which the tenderer is required to supply to the Procuring entity
under the Contract.

(d) “The Procuring entity” means the organization purchasing the Goods
under this Contract.

(e) “The Tenderer’ means the individual or firm supplying the Goods under

this Contract.
3.2 Application
These General Conditions shall apply in all Contracts made by the Procuring entity for
the procurement installation and commissioning of equipment

3.2.1 Country of Origin

For purposes of this clause, “Origin” means the place where the Goods were mined,
grown or produced. The origin of Goods and Services is distinct from the nationality of

the tenderer.

3.2.2 Standards

The Goods supplied under this Contract shall conform to the standards mentioned in

the Technical Specifications.
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3.2.3 Use of Contract Documents and Information

The tenderer shall not, without the Procuring entity’s prior written consent, disclose the
Contract, or any provision therefore, or any specification, plan, drawing, pattern,
sample, or information furnished by or on behalf of the Procuring entity in connection
therewith, to any person other than a person employed by the tenderer in the
performance of the Contract. The tenderer shall not, without the Procuring entity’s prior
written consent, make use of any document or information enumerated above

Any document, other than the Contract itself, enumerated above shall remain the

property of the Procuring entity and shall be returned (all copies) to the Procuring entity

Procuring entity

3.2.4 Patent Rights

infringement of patent, trademark, or industrial design rights arising from use of the

Goods or any part thereof in the Procuring entity’s country

3.2.5 Performance Security

Within thirty (30) days of receipt of the notification of Contract award, the successful
tenderer shall furnish to the Procuring entity the performance security in the amount
specified in Special Conditions of Contract.

The proceeds of the performance security shall be payable to the Procuring entity as
compensation for any loss resulting from the Tenderer’s failure to complete its
obligations under the Contract.

The performance security shall be denominated in the currency of the Contract, or in a
freely convertible currency acceptable to the Procuring entity and shall be in the form of
a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in
Kenya or abroad, acceptable to the Procuring entity, in the form provided in the tender
documents.

The performance security will be discharged by the Procuring entity and returned to the
Candidate not later than thirty (30) days following the date of completion of the
Tenderer’s performance obligations under the Contract, including any warranty

obligations, under the Contract
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3.3 Inspection and Tests

The Procuring entity or its representative shall have the right to inspect and/or to test the
goods to confirm their conformity to the Contract specifications. The Procuring entity
shall notify the tenderer in writing in a timely manner, of the identity of any
representatives retained for these purposes.

The inspections and tests may be conducted in the premises of the tenderer or its
subcontractor(s), at point of delivery, and/or at the Goods’ final destination. If
conducted on the premises of the tenderer or its subcontractor(s), all reasonable facilities
and assistance, including access to drawings and production data, shall be furnished to
the inspectors at no charge to the Procuring entity.

Should any inspected or tested goods fail to conform to the Specifications, the
Procuring entity may reject the equipment, and the tenderer shall either replace the
rejected equipment or make alterations necessary to make specification requirements
free of costs to the Procuring entity.

The Procuring entity’s right to inspect, test and where necessary, reject the goods after
the Goods’ arrival shall in no way be limited or waived by reason of the equipment
having previously been inspected, tested and passed by the Procuring entity or its
representative prior to the equipment delivery.
Nothing in paragraph 3.3 shall in any way release the|tenderer from any warranty or

other obligations under this Contract.

3.4 Packing

The tenderer shall provide such packing of the Goods| as is required to prevent their
damage or deterioration during transit to their final destination, as indicated in the
Contract. The packing, marking, and documentation wijthin and outside the packages
shall comply strictly with such special requirements as shall be expressly provided for in

the Contract
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3.5 Delivery and Documents
Delivery of the Goods shall be made by the tenderer in accordance with the terms
specified by Procuring entity in its Schedule of Requirements and the Special

Conditions of Contract

3.6 Insurance

The Goods supplied under the Contract shall be fully insured against loss or damage
incidental to manufacturer or acquisition, transportation, storage, and delivery in the

manner specified in the Special conditions of contract.

3.7 Payment

The method and conditions of payment to be made to the tenderer under this Contract
shall be specified in Special Conditions of Contract. Payments shall be made promptly

by the Procuring entity as specified in the contract

3.8 Prices

Prices charged by the tenderer for goods delivered and services performed under the
Contract shall not, with the exception of any price adjustments authorized in Special
Conditions of Contract, vary from the prices by the tenderer in its tender. Contract price
variations shall not be allowed for contracts not exceeding one year (12 months) Where
contract price variation is allowed, the variation shall not exceed 10% of the original
contract price. Price variation request shall be processed by the procuring entity within

30 days of receiving the request.

3.9 Assignment

The tenderer shall not assign, in whole or in part, its obligations to perform under this
Contract, except with the Procuring entity’s prior written consent

3.10 Subcontracts

The tenderer shall notify the Procuring entity in writing of all subcontracts awarded

under
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this Contract if not already specified in the tender. Such notification, in the original
tender or later, shall not relieve the tenderer from any liability or obligation under the

Contract

3.11 Termination for default

The Procuring entity may, without prejudice to any other remedy for breach of Contract,
by

written notice of default sent to the tenderer, terminate this Contract in whole or in part

(a) if the tenderer fails to deliver any or all of the goods within the
period(s) specified in the Contract, or within any extension thereof
granted by the Procuring entity

(b) if the tenderer fails to perform any other obligation(s) under the

Contract

(c) if the tenderer, in the judgment of the Procuring entity has engaged in
corrupt or fraudulent practices in competing for or in executing the
Contract

In the event the Procuring entity terminates the Contract in whole or in part, it may

procure,

upon such terms and in such manner as it deems appropriate, equipment similar to

those

undelivered, and the tenderer shall be liable to the Procuring entity for any excess costs

for

such similar goods.

3.12 Liquidated Damages

If the tenderer fails to deliver any or all of the goods within the period(s) specified in the

contract, the procuring entity shall, without prejudice to its other remedies under the

contract,

deduct from the contract prices liquidated damages sum equivalent to 0.5% of the

delivered
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price of the delayed items up to a maximum deduction of 10% of the delayed goods.

After this

the tenderer may consider termination of the contract.

3.18 Resolution of Disputes

The procuring entity and the tenderer shall make every effort to resolve amicably by

direct

informal negotiation and disagreement or dispute arising between them under or in

connection

with the contract
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Pre-qualification Criteria

[Required Information Form Type Fl’oints Score
1. Registration Documents PQ- 1 20

2. Pre-qualification Data PQ-2 20

3. Financial Position PQ-3 20

4. Confidential Report PQ-4 10

5. Past Experience PQ-5 30

TOTAL 100

The qualification is 65 points and over
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FORM PQ-1 PRE-QUALIFICATION

Mandatory Requirements for Persons with Disabilities (PWD’s), Youth and

Women
i Attach copy of Business Registration Certificate.
ii. Attach copy of PIN certificate and VAT Certificate.
iii. Registration Certificate by National Treasury/County Government
(AGPO).
iv. Duly filled and completed Tender submission document.

N/B Previous Experience is not a requirement for special groups (Youth,
Women& PWDs,) Audited Accounts for this special group is not a
requirement. Also, under this special group the bidders should specify on
the document whether the firm is owned by Youth, Women or PWDs (be

specific)

You can provide evidence of physical address and premises. The college evaluation

team may Visit suppliers’ premises to ascertain physical address and premises.
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EVALUATION CRITERIA (a) Mandatory Requirements

i Duly signed pre-qualification Form
ii Certified copy of Certificate of Registration/Incorporation
{ii Certified Valid Tax  compliance
certificate.
iv Certified copy of Pin certificate (itax)
v Duly filled Confidential Registration Business Questionnaire.

vi Certified Valid a copy of business permit

vi

viii Tender document must be paginated/serialized and well bound

ix A copy of valid certificate of Youth, Women and persons with
disability YWPD) applicable to reserved categories

x  Attach Orders from leading customers in terms of value (attach
copies of LPO/LSO from at least three different customers).
Applicable to open categories

xi Attach a copy of valid NHIF and NSSF compliance certificates

applicable to cleaning and security services

xii Attach three years (recent) audited accounts starting from 2018

applicable to open categories

xiii Attach a copy valid NEMA certificate where applicable to
exhaust and cleaning services.

xiv Attach  a copy of certificate of good conduct applicable to

security services

26
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EVALUATION
MATRIX

Evaluation Attribute

Evaluation Total

Parameters Marks

per

Awarded

Re marks

Duly signed Registration of

Suppliers Submission Form.

Mandatory 5

Certified copy of Certificate
of

Registration/Incorporation.

Mandatory 10

ii.

Certified Valid Tax

compliance certificate.

Mandatory 5

business permit

iv.| Certified copy of Pin| Mandatory 5
certificate (itax)

v. | Duly filled Confidential Mandatory 10
Pre- qualification
Business Questionnaire.

vi. | Sworn Affidavit. Mandatory 5

vii. | Certified Valid copy of| Mandatory 5

viii.

A copy of valid certificate of
Youth, Women and persons
with

disability (YWPD) where
applicable

Mandatory 10

Attach Orders from
leading customers in terms

of value (attach

Copies of LPO/LSO from at

least three different

Mandatory 15
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x. |Attach a copy of NHIF|Mandatory 5
compliance certificate and
INSSF compliance certificate
where applicable

Xi. | Attach three years| Where 10
(recent) applicable
audited accounts|
where applicable

xii. | xv. Attach a copy NEMA | Where 10
certificate where applicable | applicable

Xiii.| Attach a copy of: Mandatory for | 10
Association of Insurance ngmraice
Brokers (AIB) S
Practicing license for Agents

xiv. |Attach  a copy of certificate] Where 10
of good conduct where| applicable
applicable
TOTAL SCORE 115
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PLEASE ATTACH CHECKLIST OF THE DOCUMENTS EVIDENCE
SUBMITTED

FORM PQ-2 PRE-QUALIFICATION DATA

REGISTRATION OF SUPPLIERS APPLICATION FORM

.... hereby apply  for registration as supplier(s) of (Name of

Company/Firm)

.................... (Item Description)

.................. (Category No.)

Post Office Address

Town

e R e
Name of building

Room/OHICeING s i e i s s e

Floor No.....cco0veaene

Telephone 2.1 i R A——— L 1
emailii v ceannnnannnams

Full Name of
BPPHCAN . ivvaviinh o s e o r v e TR Ra R AT s s s omm e n s pm
Another branch’s

IBCRHG  vessnuamansisvvsess e ooy T TUTT D DY
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2. Organization & Business Information

Management Personnel .............ccooiiiiiiiiiiii e

Chief Excoutive/ Manaping DROSIOE «oosu s s o

RTINS

General Manager

Accountant
ORI I el o O oo TR N
1. Partnership (if applicable)
2 Wame:-of BRFINEES vy st st i s oremam s s smisisaminiin
3. Business founded or incorporated ................cocoiiiiiiinn.
4. Under present management SINCE ...iviiiioviiiniseiiassinnisons
5, Net: woith  equivalenit BShE wacmnmsranwmeammmmmnisns
6. Bank-reforetice: ‘and: AAdPESES sivommananisisimrism s
7 Sister company reference and address ...............
8. Enclose copy of organization chart of the firm indicating the main fields
of
e ] T T T C VI -
9. State any technological innovations or specific attributes which

distinguish you from

your competitors

10. Indicate terms of trade/sale
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PQ-3 FINANCIAL POSITION AND TERMS OF TRADE

1. Attach a copy of firm’s two certified assets and current Liabilities/or any other
financial support.

2. Attach letters of reference from the business
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REPUBLIC OF KENYA

PQ- 4 CONFIDENTIAL BUSINESS QUESTIONNAIRES
You are requested to give the particulars indicated in part 1 and

either part 2(b) or 2(c) whichever applies to your type of business.

You are advised that it is a serious offence to give false information on this form.

Part 1 —General:
BUSITIESS INAIIC o0ttt inensnmmnmnnmsrrnns srmsonssossmenssnsassssomsssssss cosisom s s soss

Location of

DUSINESS. 1. ettt et

Plot  NO..o.oovvvvriienninn, Streett/Ro: v, Posta
Address.....ooovvviviiiiiiiiinn,

D T T T

Cureent Trade Ligenise MNoiccussomsimmss i Expiring date

Maximum value of business which you can handle:

Name of your B s e wm s s g som e R

Branch
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Part 2 (a) —Sole Proprietors

Yourname in full .........coooooiiiiiiiiiiiii AP o
NRHOBBHEY wvacivvvs s s i nmrmnasenen Country of origin...............
*Citizenship details. .............ooouviiiiiiiiiiiii

Part 2(b) —Partnership

Give details of partners as follows:

Name Nationality Citizenship Details Shares

Part 2 (¢) —Registered

Company Private or Public

State the nominal and issued capital of company: -

Nominal: Ksh Issued:




Give details of all directors as

follows: Name  Nationality

Citizenship Details Shares
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FORM PQ -5 PAST EXPERIENCES

NAMES OF THE APPLICANT’S CLIENTS IN THE LAST FIVE YEARS

NAMES OF OTHER CLIENTS AND VALUES OF
CONTRACT/ORDERS

1 Name: of° Client(OrPaniZation)i. e avememmmmsrssimens

1 ASUSERe] GBI (R RRIION oo i onmss s s S s

iii Name of contact person at the client (Or ........ccovvuvvvvvneeninnnnn.,

iv Telephone No. 0Of CHENE .......oovniiniiiiiiiii e eeeeneans

v Value of Contract
RO sy s v S S R R RS S SN A ali A 0w e ensbs

vi Duration of Contract (date)

(Attach documental evidence of existence of contract)

2. Name of 2nd Client (organization)

i. Name of client
Lo a0 T S NSRS S S .
ii. Address of client

L Ty

Cli BNt . .
v, Value of contract
Vi, Dutsdion: " SORIHRtIRADY <o nmarmiesms e

(Attach documental evidence of existence of contract)
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3. Name of 3rd Client (organization)

i. Name of

iii. Name of contact person at the client (or

Telephone No. of client....................cocoviiioi

v, Value

COMITACE .1ttt amtt b o assuthnnan semnnnree s sannssnsn s asbesesssssessanss o snnanssseessnns e

vi. Duration of contract (date)

(Attach documental evidence of existence of contract) e.g.

L.P.Os/L.S.Os or completion Certificates

4. Others
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FORM PQ -6 LITIGATION HISTORIES

Name

contractor/supplier

of

----------------------------------------------------------------

Suppliers should provide information on any history litigation or arbitration resulting

from contracts executed in the last five years or currently under execution

Year

Award for or

against

Name of client cause
of litigation and

matter in dispute

Disputed
Amount (current

Value,ksh(Equivalent)
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FORM PQ -7 - SWORN STATEMENT
Having studied the pre-qualification /registered information for the above project, we/l

hereby state:

a. The information furnished in our application is accurate to the best of our
knowledge.
b. That in case of being pre-qualified/registered, we acknowledge that this grants

us the right to participate in due time in the submission of a tender or quotation
when

invited/requested to do so by KENDGE TECHNICAL AND VOCATIONAL

TRAINING COLLEGE

C, When the call for quotations is issued, the legal, technical or financial conditions
or the contractual capacity of the firm changes, we shall notify KENDGE
TECHNICAL AND VOCATIONAL TRAINING COLLEGE and acknowledge
your right to review the pre-qualification made.

d. We enclose all the required documents and information required for the pre

qualification evaluation.

e. We confirm that we have not been debarred from participation in Public

Procurement and have no litigation procedure in process.

(Full name and designation of the person signing and stamp or seal)

38



